
DISCLAIMER! 

This Information Sheet is a practical tool designed to help frontline workers support clients
with legal needs. 

The information in this Information Sheet is general in nature and may not apply to every
client’s situation or reflect how all legal professionals conduct their practices. It is not a
substitute for legal advice from a licensed legal professional.

The content of this Information Sheet reflects the law and available resources at the time it
was last updated. Because legal information can change, please be cautious and check for
recent developments where appropriate.

If you are a frontline worker in the Ottawa region and have questions about any of the
information in this resource, please contact us at info@connectingottawa.com.
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This info sheet is for frontline workers and provides a general overview of what notarizing and commissioning are, when your clients may
need these services, and an updated list of places in Ottawa where they can have documents notarized or commissioned.
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NOTARIZING AND COMMISSIONING
DOCUMENTS in OTTAWA, ONTARIO

Who can notarize documents in Ontario?

1.  Commissioner of Oaths: professionals who are authorized to take oaths, affirmations, affidavits, and
statutory declarations.

2.  Notary Public: same authorizations as Commissioners, plus they can certify true copies of documents, and
witness and authenticate signatures.

Notarization/commissioning is the process where a Notary Public or Commissioner of Oaths confirms that
signatures are real, makes certified copies of documents, or oversees the making of oaths or affirmations. This
helps ensure documents are trusted and legally valid for use in legal, financial, or official situations.

Service Ontario/Ministry of Finance documents 
Affidavits (of any type) including OSAP affidavits 
Statutory Declarations 
Consent Letter for children traveling abroad 
Delayed birth registration forms 
Application to amend birth registration 
Declaration affirming parentage 
Election to change of name of child under the age
of 12 
Statutory declaration by an applicant to correct an
error in registration 
Blank statutory declaration 
Insurance claims 
Common law status affidavits 

Special invitations to family members overseas 
Legal name change application 
Name clarification affidavit 
Passport applications (in lieu of guarantor) 
Pension purpose attestations of recipient being
alive and confirming their residency 
Residency document 
Lost passport 
Single status affidavit 
Single parent affidavit 
Federal government permanent residency card
applications 
Affidavit waiving vaccinations based on
religious grounds 

Common documents that may require notarization in Ontario

Requirements for notarization

Present valid identification: government-issued ID (passport, driver’s
license etc.)
Sign in the presence of the Notary: do not sign the document before
beforehand, the Notary must witness the signature
Bring the original document (for certified copies)
Understand the document: when signing an affidavit, the signee is
swearing that everything in the document is true, accurate, and correct 

Remote notarization

Most documents for use in
Ontario can be signed
remotely (online), but both the
Notary and the signee must
have functioning audio and
video when the document is
signed. 

https://connectingottawa.com/
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Name Location Services 

City of Ottawa's
Client Service

Centres

Open Mon-Fri, 8:30am-4:30pm 
110 Laurier Avenue West,
Nepean, ON 
101 Centrepointe Drive
Ottawa, ON 
255 Centrum Blvd, Orleans,
ON

 
Open 1 day per week, 8:30am-
4:00pm

Tuesdays: 8243 Victoria
Street, Ottawa, ON
Wednesdays: 5670 Carp Road,
Kindburn, ON
Thursdays: 2155 Roger
Stevens Drive, North Gower,
ON

A list of accepted documents for commissioning can
be found here: https://ottawa.ca/en/living-
ottawa/laws-licences-and-permits/marriages-deaths-
and-oaths/commissioner-oath
Services by appointment only. Call 311 to schedule an
appointment or book online here:
https://services.ontario.ca/appointment-
booking/home. 
Cost: $16.40 per document
Bring 1 piece of original government-issued ID in
English or French (Ontario Health cards not accepted)
Website: https://ottawa.ca/en/living-ottawa/laws-
licences-and-permits/marriages-deaths-and-
oaths/commissioner-oath

Value-Notary
Open Mon-Sat, 9:00am-3:00pm

415 St Laurent Boulevard,
Ottawa, ON 

Services available in-person only
Walk-in services only
Cost: $15.00 per document 
Website: https://www.valu-notary.com/ 

Bytowne Notary
Open Mon-Fri, 9:00am-5:00pm

180 Preston St Suite 302,
Ottawa, ON 

Walk-ins accepted, appointments needed for
separation agreements, wills, powers of attorney, real
estate documents, and certified true copies 
Appointments can be booked here: https://bytowne-
ottawa.appointlet.com/ 
Bring 1 piece of government-issued ID 
Website: https://bytowne.law/

Notary Pro

Mon-Fri, 9:00am-8:00pm, Sat,
9:00am-5:00pm, Sun, 12:00pm-
5:00pm

Online services only +  can
join online meeting from most
Stapes Business Centre 

Online services only
Cost: $40.95 (online) or $45.95 (in-person) for
notarization or commissioning of most documents.
$74.95 (online) or $86.95 (in person) for power of
attorney, divorce documents, and other specialized
forms
Website: https://www.notarypro.ca/notary-public-
services/ 

Red Seal Notary

Mon-Fri, 10:00am-5:00pm
130 Albert Street, Retail Suite
A0003, Ottawa, Ontario 

Walk-ins or by appointment
Cost for walk-ins: $49.00 for the first notarization,
with the second notarization being $12.00
Cost for by-appointment services: $59.00 and $25.00
for the second notarization
Accredited by the RCMP
Website: https://www.redsealnotary.com/
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University of
Ottawa

Community Legal
Clinic 

Wednesdays, 11:00am-1:00pm
(Sept-April)

540 King Edward Avenue
(University of Ottawa campus)

Mondays, 9:30am-12:00pm 
(Sept-April) 

CUSA office, 401 Nideyinàn
(Carleton University campus)

Notary services for University of Ottawa and
Carleton University students only 
Free notary services for undergraduate students
Notary services for graduate and post-graduate
students for a fee: $7.00 for a true copy of a
document and $30.00 to draft and commission an
affidavit
A valid student ID card is required 
Walk-ins and by appointment 
Outside of walk-in hours, notary services are offered
by appointment. To request an appointment,
students can complete a client information form
(https://www.uottawa.ca/faculty-
law/sites/g/files/bhrskd406/files/2025-02/Notary-
service-client-information-form-en.pdf) and email it
to uoclc@uottawa.ca
Website: https://www.uottawa.ca/faculty-
law/common-law/student-
centre/courses/clinics/community-legal-
clinic/notary-services 

Many lawyers and paralegals are also Commissioners of Oaths and/or Notary Publics
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